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Mode of Registration 

The selection process for the position of Guest Lecturer on a temporary basis in Government 

Arts, Science, and Education Colleges will involve online application registration and 

document upload. A Candidate can apply for only one Region out of Eight Regions 

Chennai, Coimbatore, Dharmapuri, Thanjavur, Trichy, Tirunelveli and Vellore. All 

steps including applicant registration, entering application details, uploading of certificates, 

payment of application fee, if newly applied, and downloading the completed application 

must be carried out online. The process for applying online involves the following steps 

listed below: 
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1. Candidate Registration. 

2. Application form filling. 

3. Region & Districts Selection 

4. Uploading of certificates 

5. Payment of application fee (For Fresh Applicants only) 

6. Application Download and Print 

 

Applicants must carefully follow all the above-mentioned steps within the specified 

dates and timelines. The first and foremost step in the process is the registration of the 

application. This note provides detailed instructions on how to complete the application. 

1. User Registration . 

Now, let us see how to register the application. To make the registration process simple, it 

has been divided into several easy steps. Please follow these steps carefully. 

First, visit the official website: www.tngasa.org. You will now see the webpage displayed as 

shown below. 

 



Page 3 of 17 
 

Now, click on "New Registration". The following webpage will now appear on your 

computer screen. This page will display the necessary actions to be performed under the 

"New Registration" section. 

 

Applicants must carefully fill in all the required details on the registration page. The 

following points must be clearly understood and followed to ensure a successful 

registration: 

1. Name – Enter your name exactly as it appears on your 10th / 12th mark sheet. 

2. Mobile Number – The mobile number you provide will be considered your 

registered mobile number. All SMS communications will be sent to this number. 

3. Email ID – Provide a valid email address. If you don’t have one, create a new email ID 

and use it. This will be your registered email ID, and all official communication will 

be sent to this address. 

4. Password – Create a secure password with a minimum of six characters. It must 

include at least one number, one special character, and letters. 
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5. Final Check – The entered details cannot be changed later. So, verify all information 

before clicking the “Submit” button. 

Keep your email ID and password safely noted, as you will need them multiple times 

throughout the process. 

After filling in the details, click the “Submit” button. You will receive a One-Time Password 

(OTP) on your registered mobile number. Enter the OTP and click “Submit” again. Once 

done, your application number will be displayed on the screen. Click on the “Login” button 

to proceed. 

 

Your registered mobile number will now receive your Email ID and Password via SMS. 

From this point onward, you can log in to the website at any time using your Email ID and 

Password. 
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Now, upon logging in, the following screen will appear on your computer. 

 

At this stage, the first step of the application registration process has been completed. 

2. Application Entry 

Now, click on the “Application” tab. The application form page will appear on your 

screen. The application form consists of two simple stages, as given below: 

o Entering Personal Details 

o Entering Educational Qualifications 

Entering Personal Details 

 Name – Enter your name exactly as mentioned in the SSLC/HSC certificate. 

 Father’s/Guardian’s Name and Gender – Provide these details as required. 

 Email ID, Mobile Number, and Alternate Mobile Number – Enter valid and active 

contact details. 

 Aadhaar Number and Date of Birth – Fill these accurately. 

 State, Religion, Community, and Caste/Subcaste – Provide correct and updated 

information. 

Then, enter the following address details: 

 Permanent Address 

 Correspondence Address 

o Include Street/Area, District, and Postal Code without any errors. 



Page 6 of 17 
 

Finally, upload your recent Passport-size Photograph and Signature as per the specified 

format. 

 

 

 

After entering all the personal details and uploading the photograph and signature, click 

the “Continue” button to proceed. 

Entering Educational Qualification Details 
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 Differently Abled: If applicable, select “Yes,” specify the type and percentage of 

disability, and upload the differently abled certificate (PDF or image format, 

maximum size 1MB). If not applicable, select “No.” 

 Enter the following details accurately: 

o Major Subject 

o Highest Educational Qualification. You need to choose your highest 

qualification as below 

 

 

 

 

 

 

Entering Academic Qualification Details: 

Begin by entering the details of your Undergraduate Degree (UG Degree). The following 

information must be provided: 

 UG Major Subject 

 Month and Year of Passing(UG) 

 Name of the University (UG University) 

 Percentage of Marks obtained in UG Subjects (UG Marks) 

Ensure all entries are accurate and match your official academic records. 
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Next, enter the details related to your Postgraduate Degree (PG Degree). The following 

information should be provided: 

 PG Major Subject 

 Month and Year of Passing (PG) 

 Name of the University (PG University) 

 Percentage of Marks obtained in PG Subjects (UG Marks) 

Ensure that all details are entered accurately as per your official PG academic records. 

 

Applicants who possess a Ph.D. qualification must provide the following details: 

 Ph.D. Major Subject 

 Month and Year of Award 

 Name of the University 

 Grade Obtained 

Ensure that the details entered are correct as per your official Ph.D. certificate. 

 

Applicants who have qualified NET must enter the following details: 

 NET Major Subject 

 Month and Year of Qualification 
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Ensure that the information matches the official NET qualification certificate. 

 

Applicants who have qualified for JRF must also enter the following details accurately: 

 JRF Major Subject  

 Month and Year of Qualification 

Ensure the details match the official JRF qualification certificate. 

 

 

After entering all the details, click on the “Preview & Submit” button. A preview screen 

will then appear, displaying all the information you have entered for your review. 
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On the preview screen, carefully verify all details including your Name, Gender, Date of 

Birth, Community, Educational Qualifications, and any information under the Special 

Category. If you find any errors, click the “Back” button to make corrections. Once 

everything is accurate, click the “Submit Application” button. 

⚠Note: After submission, no further changes can be made. So ensure all details are correct 

and confirmed before submitting the application.  

 

Now, the second stage of the application form entry has been completed. 

3. Region & Districts Selection 

Next, click on “Region & Districts Selection”. The corresponding webpage for selecting 

districts will now appear on your computer screen.  

Select any one region: Chennai, Coimbatore, Madurai, Dharmapuri, Thanjavur, Trichy, 

Tirunelveli, or Vellore. Then, choose any three districts from your selected region and click 

the “Submit” button to proceed. (before selecting district kindly very the district wise 

available vacancies in Vacancy Positions in the Home page).   
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Now, the third stage of the application form submission has been completed. 

4. Uploading of Certificates 

Now, select “Certificate Upload” from the menu. At this stage, the certificate upload page will 

appear on your computer screen. In this step, applicants are required to upload the 

necessary certificates. The Community Certificate, 10th Mark sheet, UG/PG Consolidated 

Mark Statement, JRF, SLET/NET Certificates and PhD certificates must be uploaded in PDF 

or image format only, and the file size should not exceed 2MB. Similarly, if applicable, the 

Ph.D. NET, SET, JRF, Certificate should also be uploaded in PDF or image format, with a 

maximum file size of 2MB. 

 

After uploading all the certificates,  Fourth stage of the application form submission has 

been completed. 
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5. Application Fee Payment 

Next, click on “Payment”. The webpage for processing the application fee payment will 

now appear on your computer screen. 

 

 

 

you will be redirected to payment page as below for payment of application fee 

 

Based on the information you have provided, the applicable application fee amount will be 

displayed on the screen. This fee must be paid only through online mode using any of the 

following methods: 

 Debit Card 

 Credit Card 

 Internet Banking 

 UPI (e.g., Google Pay, Paytm) 

To proceed, click on the “Pay” button. The payment gateway screen will appear, allowing 

you to complete the transaction. 

Once the payment is successful: 

Applicants must pay an application fee of Rs. 200/-. However, candidates belonging to Scheduled 

Castes (SC) and Scheduled Tribes (ST) are required to pay only Rs. 100/-, provided they possess a 

valid Community Certificate issued by the Government of Tamil Nadu. 
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 Your Application Number and Transaction ID will be sent to your registered 

mobile number. 

 You can also print the transaction receipt for your records. 

 

To return to the homepage, click on “Go to Home Page.” Now, the fifth stage of the 

application process — Application Fee Payment — has been successfully completed. 

 

 

Now, the fourth stage of the application form submission has been completed. 
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6. Downloading the Application Form 

Now, click on “Application Print”, and your complete application form will be downloaded. 

With this, your application process is successfully completed.  
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